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SAINT CLOUD DIOCESAN COUNCIL OF CATHOLIC WOMEN 

RULES OF PROCEDURE 

    

ARTICLE I MISSION STATEMENT    

    

The Saint Cloud Diocesan Council of Catholic Women (herein after referred to as SCDCCW) acts through 

its affiliated organizations to support, empower and educate all Catholic women in spirituality, 

leadership and service.  SCDCCW programs respond with Gospel values to the needs of the Church and 

society in the modern world.     

    

ARTICLE II ORDER OF BUSINESS FOR MEETINGS    

    

1. Call meeting to order    

2. Welcome    

3. Prayer    

4. Pledge of Allegiance to the Flag of the United States of America    

5. Mission Statement    

6. Establish a Quorum    

7. Agenda Review    

8. Minutes    

9. Correspondence    

10. Treasurer's Report    

11. Presentation of Bills     

12. Reports:  President, Commission, Deaneries, Other    

13. Unfinished Business    

14. New Business    

15. Spiritual Advisor's Message    

16. Parliamentarian's Comments    

17. Announcements (time and place of next meeting)    

18. Prayer    

19. Adjournment    
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ARTICLE III ELECTRONIC MEETINGS   

    

1. Members will be credentialed by verification of identity after calling in.  Verification may be 

done visually or verbally by a credentials committee member (if available) or another 

designated person.    

2. The list of credentialed members will be made available to all members and alternates in the 

meeting before the agenda is adopted.    

3. The electronic meeting will allow for bidirectional verbal communication while the meeting is 

in session.    

4. Members will self-mute, except when speaking or making a motion which is in order when 

another has the floor.    

5. Other than motions referenced in #4, the Chair will recognize members by electronic “raised 

hands” or other appropriate method in the order raised, to the best of the Chair’s ability.    

6. Unless an alternate solution is provided for documenting votes cast by delegates, voting 

conducted during electronic meetings will be roll call votes, unless the vote is by unanimous 

consent.    

7. The language of all motions will be displayed so members and alternates in the meeting can 

view the words, whenever possible.    

8. At the beginning of each meeting the Chair will instruct members and alternates present at 

the meeting methods of raising hands and casting votes and keeping themselves self-muted 

as a courtesy.   

     

   

ARTICLE IV MEETING INFO   

   

1. Outgoing president is to host the October board meeting after her term expires. (Rational is 

that the incoming president has enough to do.).  

2. When planning the pot luck meeting at Speltz House, a committee should volunteer/be 

appointed to set up before meeting refreshments and coordinate lunch. All are encouraged to 

help clean up.   

 

 

ARTICLE V INCOME    

    

1. Annual dues for the membership in the SCDCCW for parish organizations are based on the 

number of parish women age 19 and over.  The assessments shall be as follows: 1-100=$35; 

101-200=$40; 201-300=$45; 301-400=$50; 401-500=$55; 501-600=$60, 601-700=$65; 701-
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800=$70; 801-900=$75; 901-1000=$80; 1001-1500=$90; 1501-2000=$100; 2001-2500=$110; 

OVER 2500=$ 135.  Assessments are payable on receipt of dues statement.    

  

2. Monies donated to the Board Scholarship Fund shall be kept in a separate account.         

3. Fun, Food and Fund Day Silent Auction, (see Article X, Section 3 #8.)    

4. All raffles and/or fundraisers shall be conducted according to the official rules of the 

Charitable Gambling Board of the State of Minnesota.  THERE ARE NO EXCEPTIONS.     

             

 

ARTICLE VI EXPENDITURES 

  

 1.  Attendance at events:    

A. The President, Vice-President, Immediate Past President, and the Spiritual Advisor 

shall represent the Saint Cloud DCCW at SCDCCW events.  Registration, mileage (at 

40 cents per mile for the President and Spiritual Advisor) and other expenses will be 

paid with Board of Directors approval.     

B. The President, Vice-President, Immediate Past President, and the Spiritual Advisor 

shall represent the SCDCCW at Province Board meetings and Conferences; this 

includes invitations to other Diocesan Conferences/Conventions by virtue of 

membership on the province board.  The SCDCCW shall pay their registration, 

lodging (3/room for the women), and banquet.  In addition, the President and 

Spiritual Advisor will be reimbursed for mileage at 40 cents per mile.     

C. The President, Vice-President, Immediate Past President, and the Spiritual Advisor          

shall represent the SCDCCW at NCCW Conventions.  The SCDCCW shall pay their 

registration, lodging (3/room for the women), convention banquet, Province dinner, 

and round-trip transportation, including luggage (if carry-on bag is not free), airport 

parking, and shuttle from the airport to the convention site.     

D. Expenses incurred by board members attending events shall be itemized and 

presented to the Board of Directors for approval.  When approved by the Board of 

Directors, said expense requests shall be forwarded to the Treasurer for payment. 

These expense reimbursement requests must include a report of the event to be 

kept on file and also shall be used for publication.    

    

2. All ordinary expenses incurred by board members shall be itemized and presented to the 

Board of Directors for approval.  When approved by the Board of Directors, said expense 

requests shall be forwarded to the Treasurer for payment.    

3. Each commission chair shall be allowed funds for materials and conference/workshop 

expenses, with board approval.       
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4. The printing and postage cost of the newsletter shall not exceed the budgeted amount per      

quarter.    

5. Payments made from the Board Scholarship Fund shall follow Scholarship committee 

application guidelines.    

6. An amount not exceeding $ 100.00 may be used to purchase a thank you gift from the 

Board of Directors for the outgoing President.  This is the responsibility of the Vice 

President    

7. The speaker's fee for keynote and workshop speakers at events shall be determined in      

consultation with the speaker and the Board of Directors.  Said fee shall reflect current 

economic rates.  If the speaker does not wish to accept the fee, the money shall be 

retained in the SCDCCW treasury   

8. Board meeting meals are paid by the CCW, bill to presented at the meeting. Limit has been 

set by the board at $100. (Minutes October, 2017)   

   

   

ARTICLE VII FUNERAL POLICY 

    

1. In the event of the death of a past/present President or past/present SCDCCW board member 

or their immediate family member, the person becoming aware of the death shall notify the 

President of the SCDCCW (or the Vice President if the President is not available).    

2. The President (or Vice President) shall then contact:         

A.  SCDCCW Spiritual Advisor.    

B.  The family of the deceased via the funeral director, if possible, to get specific 

information about the arrangements.  The President will also ask whether the family 

would like a SCDCCW delegation to be present at the funeral.   

3.     After contacting the funeral director/family, the President shall contact the Immediate Past 

President and relay the information about the arrangements.   

4.     The Immediate Past President shall then contact the other members of the SCDCCW Board of 

Directors via e-mail or telephone, to inform them of the funeral arrangements.     

3. The Immediate Past President shall then organize a delegation, if desired, of past and/or 

present board members to represent the SCDCCW  

4. The Immediate Past President shall contact via e-mail or telephone the Secretary, who shall 

send a card on behalf of the SCDCCW.    

5. In the event of the death of a Past President or current board member, a Mass stipend shall 

be sent to the family, by the SCDCCW Treasurer.    
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ARTICLE VIII PRIVACY AND PUBLICITY    

    

1. Addresses, phone numbers and e-mails of SCDCCW membership and data bases are not to be 

released to outside sources.    

2. The Webmaster/Information Technician shall establish and monitor an e-mail account for the 

SCDCCW.  This e-mail address will be published on the Website and may be used for other 

events in lieu of using personal e-mails, if the chairperson so wishes.  The monitor will 

forward e-mails to the proper recipient.  This password may be shared with the Secretary, PR 

chair, and others as needed.   The Website password will be shared with the board only. 

    

ARTICLE IX DEANERY CLOSINGS    

    

If a deanery has been inactive for several years and closes its bank account, the deanery shall send the 

funds to the SCDCCW to hold in the event it becomes active in the future.  Said funds shall be deposited 

into a savings account, so as to be accountable and made available, if needed.      

   

      

ARTICLE X SCDCCW SPONSORED EVENTS    

    

EVENT HOSTING DUTIES:  Each deanery is expected to assist the SCDCCW in hosting the three (3) major 

events that are sponsored each year; i.e.; Spring Retreat, Fun-Food-Fund Day, and the Annual Fall 

Conference.  Hosting of the events is delegated by the SCDCCW Board of Directors, in rotational order, 

so deaneries will not always host the same event.  Delineated below are the responsibilities and duties 

pertaining to each event.  The deanery responsibilities are to be shared by all the parishes in the 

deanery. (Each hosting deanery may receive an advance of $ 100.00 (if requested) from the SCDCCW for 

each event it hosts; to be repaid after the event.)   

    

1.  SPRING RETREAT:    

A. SCDCCW Board of Directors Responsibilities:  

1. assign the host deanery, selected by rotation or invitation; inform the 

deanery of their duties with assistance of Past President/Event Coordinator, 

provide updated manual to deanery. (See Bylaws Article XVIII Section 5),   

2. select the theme, presenters, and set the registration fee,   

3. determine the meal cost allocation for the event,   

4. PR Chair to provide publicity, with the assistance of the host Deanery 

President, (see Hosting Deanery Responsibility # 3)  

5. PR Chair and Info Tech assist designing posters noting that all registration 

checks are to be written to the St Cloud DCCW and sent to the St Cloud 
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DCCW Treasurer. SCDCCW Treasurer will prepare registration list for the 

event and prepare income/expense form.   

6. Past President/Event Coordinator will prepare post-event evaluation form 

with Secretary’s assistance.   

A. HOSTING DEANERY Responsibilities: 

1. select date, 

2. select event site - provide address for SCDCCW publicity,    

3. assist the SCDCCW PR Chair with publicity to their parishes,    

4. decide meals: morning refreshments and lunch may be paid with proceeds 

from registrations, and not to exceed the meal allocation previously 

determined by the SCDCCW Board of Directors,   

5. meet with all parish presidents in the Deanery and assign tasks to assist in 

hosting,  

6. plan Liturgy - consulting the pastor, lectors, musicians and the SCDCCW 

Church Commission Chair; arrange for ushers and collection recipient,   

7. Assist SCDCCW Treasurer to check in advance registrations and register 

"walk-in" attendees on the day of the event, they shall give an accurate 

attendance count to food personnel;    

8. post signs - parking, registration, directions and rest rooms,   

9. arrange for greeters and hostesses,   

10. prepare decorations and door prizes, 

11. procure "Take-Home Treats”, 

12. arrange clean-up after the event, 

13. update the manual and return to SDDCCW Board 

 

2. FUN, FOOD & FUND DAY:    

 

A. SCDCCW BOARD OF DIRECTORS responsibilities: 

1. assign the host deanery, selected by rotation or invitation, inform the 
Deanery of their duties, with assistance of Past President/Event Coordinator, 
provide updated manual to Deanery 

2. set the registration fee,  
3. determine the meal cost allocation meeting for the event,   
4. PR Chair: provide publicity, with the assistance of Deanery president; (see 

Hosting Deanery Responsibility # 5), 

5. PR Chair and Info Tech assist designing posters, noting that all registration 
checks are to be written to the St Cloud DCCW and sent to the St Cloud DCCW 
Treasurer, 

6. SCDCCW Treasurer to prepare registration list for the event and will prepare 
income/expense form after the event,  

7. Past President/Event coordinator will prepare post-event evaluation form 
with Secretary’s assistance, 
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8. conduct the Silent Auction: 
a. The President of the SCDCCW shall appoint a chair for the silent auction 

at the spring meeting and ask for board member volunteers to assist, 

b. items are to be donated by all SCDCCW board members.  Other 

individuals, parishes and Deaneries are encouraged to donate items,    

c. Suggested auction items shall be one @ $20 or 2 @ $10,  

d. The auction folder and supplies shall stay with the President of the 

SCDCCW,  

e. President will give the folder and supplies to the chair of the auction at 

the SCDCCW Spring meeting,  

f. Chair will return folder and supplies to the President after the 

event.                                                                                                                                 

NOTE:  THE SILENT AUCTION AT THIS EVENT IS SCDCCW'S MAJOR 

FUNDRAISER.    

      

B. HOSTING DEANERY Responsibilities:   

1.  select date,  

2. select event site – provide address for SCDCCW publicity,       

3. select the theme, entertainment, decorations, and door prizes,  
4. design the posters with assistance of PR Chair and Info Tech,        
5. The Deanery President is encouraged to provide all information at the    

SCDCCW Spring board meeting to be distributed to other Deanery presidents; or will 
mail/email the information to the deaneries six (6) weeks prior to the event,     

6. assist the SCDCCW PR Chair with publicity to their parishes,    
7. decide meals, morning refreshments and lunch (donated by parishes or paid for 

with proceeds from registrations) not to exceed the meal allocation previously 
determined by the SCDCCW Board of Directors, 

8. meet with all parish presidents from the deanery to assign tasks to assist in hosting, 
9. plan Liturgy - consulting the pastor, lectors, musicians with the SCDCCW Church 

Commission Chair; arrange for ushers,    
10. assist SCDCCW treasurer to check in advance registrations and register "walk-in" 

attendees on the day of the event; they shall give an accurate count to food 
personnel, 

11. prepare a duplicate registration list of attendee’s names and bidding numbers for 
the   silent auction chair,    

12. post signs - parking, registration, directions and rest rooms,   
13. arrange for greeters and hostesses,    
14. prepare decorations and door prizes;    
15. procure "Take-Home Treats",    
16. arrange for clean-up after the event.    
17. update the manual and return to SDDCCW Board 
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2. ANNUAL FALL CONFERENCE:    

A. SCDCCW Board of Directors Responsibilities:  

  1.  at the Winter SCDCCW board meeting,   

a. choose a nominating committee,      

b. assign the host deanery, selected by rotation or invitation, inform the  

       Deanery the of their duties, with assistance of Past President/Event 

Coordinator, prove updated manual to deanery 

c. select date, theme, and presenters/speakers; payment for speakers   

for the event,                                                                                                 

d. set registration fees, 

e.   determine the meal cost allocation,  

2. at the Spring SCDCCW board meeting:    

a. PR Chair provide publicity, with the assistance of Deanery presidents; 
(see Hosting Deanery Responsibility # 5), 

b. PR Chair and Info Tech assist designing posters noting that all 

registration checks are to be written to the St Cloud DCCW and sent to 

the SCDCCW Treasurer,    

c. SCDCCW Treasurer to prepare registration list for the event and 

prepare the income/expense form after the event,  

d. appoint an election judge and two (2) tellers, if necessary,   

e. appoint a committee of three (3) to review conference minutes and 

present them to the board for approval at the next Board meeting,  

f. inform commission chairs that they must submit a petition for Mass and 

a resolution for the meeting if there are no current resolutions available 

from NCCW Annual Convention,   

g. reports - the SCDCCW President shall designate the date when reports 

for the Annual Fall Conference packet. Reports are due from:  

President, Spiritual Advisor, Treasurer, Commission Chairs, Deanery 

Presidents (including Deanery Treasurer's reports) and appointed board 

members.    

3. after the Summer SCDCCW board meeting:  

a.  SCDCCW President, arrange a meeting with the Host Pastor, Vice-

President, host Deanery President, SCDCCW Church Commission chair, 

and host parish liturgy committee to plan the liturgy and logistical 

decisions,    

b. SCDCCW President sends invitations to guests:  SCDCCW Spiritual 

Advisor, Bishop(s) of the Diocese, host Parish Clergy, Province Board, 

current and past Presidents of the SCDCCW, and Presidents of other 
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Catholic women's organizations: obtaining the names, addresses etc. 

from the Info Tech,  

c. Procure items for complimentary packets, pens and note pads; Deanery 

to assist with procuring items for the packets; completed packets 

should be placed at the registration tables on conference morning, 

d. provide voting cards for hosting deanery to place in the name tag 

sleeve for eligible voters if needed,    

e. all plans must be finalized at least three (3) weeks prior to the 

conference,  

f. Past President/Event coordinator prepare post-event evaluation form 

with Secretary’s assistance,   

B.  HOSTING DEANERY Responsibilities: 

1. select event site – provide address for SCDCCW publicity,   

2. assist the SCDCCW PR Chair with publicity to their parishes; PR Chair and Info 

Tech assist designing posters,   

3. meet with all parish presidents in the Deanery and assign tasks to assist in 

hosting,    

4. decide meals: morning refreshments and lunch are to paid with proceeds 

from registrations, not to exceed the meal allocation previously determined 

by the SCDCCW Board of Directors,   

5. plan Liturgy - consulting the pastor, lectors, musicians, and the SCDCCW 

Church Commission Chair; arrange for ushers and collection recipient, (see 4 a 

above)   

6. Assist SCDDW treasurer to check ln advance registrations and register "walk-

in" attendees on the day of the event; placing a voting card in all eligible 

voter's name tag sleeve if necessary. they shall give an accurate count to food 

personnel,   

7. assist the SCDCCW with procuring items for the packets given to attendees; 
(see item 3 c above), 

8. post signs - parking, registration, directions and rest rooms,    

9. arrange for greeters and hostesses,   

10. prepare decorations and door prizes,   

11. procure "take-home treats”,    

12. arrange for clean-up after the event.   

13.  update the manual and return to SDDCCW Board 
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ARTICLE XI   

NATIONAL COUNCIL OF CATHOLIC WOMEN CONVENTION    

    

At the Spring SCDCCW board meeting decisions shall be made regarding which eligible officers plan to 

attend the NCCW National Convention.    

1. It is the obligation of those attending the NCCW convention to attend the workshops and 

report at the following board meeting.    

2. Any and all expense requests must include a written report of workshops attended prior to 

payment of expenses and will be kept on file with the treasurer.  Said reports will be used for 

the Newsletter publication and website.    

3. Any registrant who is unable to fulfill her obligation to attend said event shall reimburse the 

SCDCCW for any expenses advanced on her behalf.     

      

   

ARTICLE XII   

THIS SECTION FOR INFORMATION ONLY AS INCLUDED FROM PROVINCE BYLAWS AND 

RULES   

    

THE PROVINCE OF SAINT PAUL/MINNEAPOLIS CONFERENCE PROVINCE DIRECTOR SELECTION GUIDELINES    

    

1. Province Director for the Province of Saint Paul/Minneapolis is selected from member    

        Dioceses in the following order:  New Ulm Diocese, Saint Paul/Minneapolis Archdiocese,    

        Winona/Rochester Diocese, Saint Cloud Diocese, and Duluth Diocese.  (See Province Director    

Selection Handbook.)    

2. A committee consisting of the Executive Board and past Saint Cloud DCCW Presidents, who are 

actively participating in the Saint Cloud DCCW, shall select the Province Director for the Saint 

Cloud DCCW. The Province Bylaws require said director to be a Saint Cloud DCCW Past 

President and have Ecclesiastical approval.    

3. Any National Council of Catholic Women board member (nominating committee, Commission 

chair, etc.) for the Saint Cloud DCCW shall have Ecclesiastical approval.  Said member shall be 

a member of the Board of Directors of the Saint Cloud DCCW.    

    

 

 

 

STANDING RULE INFORMATION FROM THE NCCW PROVINCE OF SAINT  

PAUL/MINNEAPOLIS (articles that pertain to Diocese) 
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Finances (Their numbers)   

6.  Once elected to the NCCW Nominating Committee, that member of an 
     A/DCCW becomes a member of the Province Board. The expense of her 
     transportation to the NCCW Convention as well as her NCCW Convention 
     Registration (unless called by to attend and her registration is waived), will 
     be covered by the Province. Said expenses are to be included in the annual 
     budget. The Province will pay for up to two (2) conventions. We encourage 
     that the remaining expenses, i.e., hospitality expenses, be addressed by her 
     home arch/diocese. 
7.  Once appointed as a NCCW Commission Chair, that member of an 
     A/DCCW becomes a member of the Province Board. Up to $400 of her 
     travel expenses to each NCCW Board meeting during her term on the 
     NCCW Board will be covered by the Province. 
8.  Annual dues to the Province by each A/DCCW shall be $500.00 or the 
     amount determined by the current Province Board, payable January 1 as 
     per Bylaws Article IV, Section 2.    
10. The gift for or donation on behalf of the outgoing Province Director is 
      selected and purchased by the Province Director's home arch/diocese with 
      contributions from each A/DCCW of the Province Board. The maximum 
      cost of the gift or donation is not to exceed $100.00 
 
 
    

2022 Committee: Eva Koep, Pat Kasella, Arleen Roelike (Linda Borgerding, President)   

APPROVED JULY 13, 2022   


