ST. CLOUD DIOCESAN COUNCIL OF CATHOLIC WOMEN
BYLAWS

ARTICLE I
NAME

This organization shall be known as the St. Cloud Diocesan Council of Catholic Women.

ARTICLE II
INSIGNIA

The Insignia of this organization shall be Our Lady of Good Counsel, patroness of the Council of
Catholic Women.

Section 1

Section 1

Section 2

This insignia is exclusively for Council of Catholic Women (CCW) projects at the
level of Diocese, Deanery, Area Catholic Community and Parish.

ARTICLE I
REPRESENTATION

Official statements on behalf of the Saint Cloud Diocesan Council of Catholic Women
(DCCW) can only be issued by the Bishop of the Saint Cloud Diocese, the SCDCCW
President, the Spiritual Advisor or another person designated by the Bishop. The Saint
Cloud DCCW does not and cannot speak with any authority for the Church. The Saint
Cloud DCCW shall seek prior approval from the Diocesan Bishop before initiating
new projects.

All Catholic women, age 19 and over, of the Saint Cloud Diocese are entitled to full
representation at the annual conference by payment of registration.

ARTICLE IV
OBJECTIVES

The objectives of this organization shall be:

Section 1

Section 2

Section 3

To serve as a medium through which the Catholic Women of the St. Cloud Diocese
may speak and take united action on issues crucial to the purpose of the St. Cloud
DCCW to support, educate and empower all Catholic women in spirituality, leadership
and service.

To inspire active membership in the Diocesan and National Councils of Catholic
Women, by every Catholic woman and every Catholic women’s organization in the St.
Cloud Diocese.

To implement all programs that are recommended to the St. Cloud Diocesan Council
of Catholic Women by the Most Reverend Bishop and to cooperate with the National
Council of Catholic Women (NCCW).



ARTICLE V
AUTONOMY

This organization shall not interfere with the legitimate autonomy of any affiliated organization.

ARTICLE VI
MEMBERSHIP

The Membership of this organization shall consist of all baptized Catholic women age 19 and over,
and all organizations of Catholic women within the St. Cloud Diocese that enjoy Episcopal approval,
per Promulgation of Rt. Rev. Bishop Peter W. Bartholome in 1953.

Section 1

Section 2

Section 1

Section 2

Section 3

Section 4

Section 5

ARTICLE VII
SPIRITUAL ADVISOR

The Bishop of the Diocese of St. Cloud shall be ex-officio Spiritual Advisor of the St.
Cloud Diocesan Council of Catholic Women. At his discretion, he may name some
other person to discharge the duties of the office of Diocesan Spiritual Advisor.

The Spiritual Advisor shall certify the eligibility of candidates for office and shall
have the power to review and modify, with or without consultation with the St. Cloud
Diocesan Council of Catholic Women, any programs or resolutions proposed by the
St. Cloud DCCW.

ARTICLE VIII
OFFICERS

The elected officers shall be: President, Vice President, Secretary and Treasurer.

The officers shall be elected at the Annual Fall Conference. The Vice President and
Secretary shall be elected in the odd-numbered years. The Treasurer shall be elected
in even-numbered years.

The Vice President automatically assumes the office of the President when the
President’s term is complete or if the President cannot complete her term. An
exception can be for health reasons or other appropriate cause.

In the event the Vice President, Secretary or Treasurer cannot complete their term of
office, the Board of Directors shall appoint a replacement, with approval of the
Spiritual Advisor, to fulfill the unfinished term.

All officers shall be elected for a term of two (2) years. No officer shall serve for more
than two consecutive terms. An exception is made for the Treasurer; other exceptions
may be granted with the approval of the Board of Directors.



Section 1

Section 1

ARTICLE IX
COMMISSIONS

St. Cloud DCCW Commissions shall, insofar as possible, correspond with the
National Council of Catholic Women Commission System. The commissions shall be:

A. Spirituality Commission:
1. Church Commission
2. Legislation Commission

B. Leadership Commission:
1. Organization Commission

C. Service Commission:
1. Community Commission
2. Family Commission
3. International Commission
4. Rural Commission

The incoming president shall appoint chairs of the Commissions for two (2) year
terms. The chairs shall be installed at the Annual Fall Conference. The chairs of each
commission shall designate a contact person from NCCW for their respective
commission. No commission chair shall serve for more than two (2) consecutive terms
in the same commission.

ARTICLE X
EXECUTIVE BOARD

The President, Vice President, Secretary, Treasurer, and Immediate Past President
shall constitute the Executive Board with power to act in emergencies with
consultation of the Spiritual Advisor.

ARTICLE XI
BOARD OF DIRECTORS

The government of this organization shall be vested in a Board of Directors. The Board of Directors
is the policy-making and program-planning group, under the Most Reverend Bishop and the Spiritual
Advisor for the Diocesan Council of Catholic Women.

Section 1

The Board of Directors shall consist of the following:
A. The elected officers of the Diocesan Council;
All Diocesan Council Commission chairs;
The Parliamentarian, Historian, Information Technician/Webmaster, and
Public Relations Chair;
The Board Scholarship Fund Chair;
Immediate Past-President;
All Deanery Council Presidents;
All Past Presidents of the St. Cloud DCCW, who choose to participate
actively, and any National CCW officer/representative who is a resident of the
Diocese of St. Cloud shall be an honorary member of the Board, without vote;
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Section 2

Section 3

Section 4

Section 1

Section 2

Section 3

Section 4

Section 1

Section 2

H. Additional members may be added at the discretion of the President in
consultation with the Spiritual Advisor and the Board of Directors.

Deanery Spiritual Advisors are welcome to attend Board of Directors meetings,
without voice.

The members of the Board of Directors shall serve on the Board for the duration of
their term of office.

It is the obligation of a board member to attend every board meeting, the Annual Fall
Conference, to be prompt and to remain for the entire meeting, unless excused by the
President. Non-attendance by any board member, other than a Deanery President, for
three (3) consecutive meetings, without good and sufficient reason, shall be equivalent
to resignation. The vacancy shall be filled pursuant to Article VIII, Section 4 of the
bylaws. All members of the board are to have a thorough understanding of the
organization, from local units to the National Council of Catholic Women (NCCW).
They are to study the Saint Cloud DCCW Bylaws, Rules of Procedure and be
knowledgeable of the commission system.

ARTICLE XII
FUNDS AND PROPERTY

The funds of this organization shall be under the control of the Board of Directors and
shall be used only for purposes approved by the Board to further the objectives of the
organization. These funds shall include the general fund, Board Scholarship Fund and
any inactive deanery funds.

IN AN EMERGENCY, the Executive Board may authorize any expenditure not in
excess of $ 200.00. In order to take action, approval of at least three (3) Executive
Board members must be obtained.

All funds shall be audited annually by an auditing committee appointed by the
President at the summer meeting. At the fall board meeting, the audit shall be
presented to the Board of Directors for approval.

Two (2) signatures are required on the signature card at the bank where St. Cloud
DCCW funds are deposited; namely, the Treasurer and the President during their
terms of office.

ARTICLE XII1
ADOPTION AND AMENDMENT

The Proposed Bylaw Amendments changes shall be sent to the Board of Directors
with the meeting agenda; or at least ten (10) days prior to the meeting at which said
changes are to be considered.

The Bylaws shall be adopted by a majority vote at a Board of Directors meeting.



Section 1

Section 2

Section 3

Section 4

Section 5

Section 6

Section 7

Section 1

Section 2

Section 3

ARTICLE X1V
MEETINGS

The St. Cloud DCCW shall meet at its Annual Conference for the purpose of
conducting business brought before it. The Annual Conference shall be held on a date
and at a location as designated by the Board of Directors with the approval of the
Bishop.

The Board of Directors shall meet quarterly, with the location, date and time to

be determined at the discretion of the President, and announced not less than
twenty-one (21) days prior to the date of said meeting. Special meetings may be called
by the President or by written request of at least two (2) members of the Board of
Directors.

Telephone Conference Meetings. The Board may permit any or all

Directors to participate in an annual, regular or special meeting by, or conduct the
meeting through the use of, any means of communication by which all Directors
participating may simultaneously hear each other during the meeting. A Director
participating in a meeting by this means is deemed to be present at the meeting.

Virtual Meetings. The annual or regular meeting of members does not need to be held
at a geographic location if the meeting is held by means of the internet or other
electronic communications technology in a fashion pursuant to which the members
have the opportunity to read or hear the proceedings substantially concurrently with
their occurrence, vote on matters submitted to the members, pose questions, and make
comments.

Meetings of the Executive Board shall be subject to the call of the President.

Voting at any meeting shall be confined to members present, unless the Board of
Directors shall authorize a ballot by mail for a particular purpose.

A quorum for the transaction of business shall be as follows:
Annual Conference ...... 40 voting members
Board of Directors........ a majority of the Board of Directors, of whom three
shall be Executive Board members.

ARTICLE XV
DUES

The fiscal year of this organization shall be — July 1% to June 30"
Annual dues for membership in the St. Cloud DCCW for parish organizations are
based on the number of parish women age 19 and over. Dues are payable upon receipt

of dues chart and statement. (See RULES OF PROCEDURE, Atrticle V.1..)

Annual dues of St. Cloud DCCW membership to NCCW shall be due and payable
upon receipt of the statement.



Section 1

Section 2

Section 1

Section 2

Section 3

Section 4

ARTICLE XVI
OFFICER NOMINATIONS

At the fall meeting of the Board of Directors, the new President, with the approval of
the Board, shall appoint a nominating committee consisting of three (3) members.
This committee would be in place for a 2-year period. At the summer board meeting,
the nominating committee shall present a list of at least one (1) nominee for each
officer vacancy. Said candidates are to be voted on at the next Annual Fall
Conference.

The nominating committee shall notify the Information Technician/Webmaster at least
sixty (60) days prior to July 1% (see Article X VI, Sec.1) to post notices for any open
elective position for the St. Cloud DCCW Board of Directors on the DCCW website,
and in our St Cloud DCCW newsletter; and any other ads as directed by the President.

Nominations can be made by any member of the Saint Cloud DCCW.

A statement of qualifications shall accompany the name of each nominee, as well as
the approval of the Ecclesiastical authority. To be eligible for office, the candidate
shall have served in some capacity on the deanery level, unless approved by the
Diocesan Spiritual Advisor.

Names of all nominees shall be forwarded to the nominating committee by July 1st.
No other nominations shall be accepted. There shall be no nominations from the floor
at the Annual Fall Conference.

If necessary, prior to the Annual Fall Conference, the President shall appoint an
Election Board of three (3) members; no one of whom shall be a member of the
Executive Board or a candidate. The Election Board shall consist of a judge and two
(2) tellers.

ARTICLE XVII
ELECTIONS

If there is only one candidate per office, voting shall be done by voice vote. If more
than one candidate per office has been nominated, the Nominating Committee shall
prepare the official ballot. The Election Board shall count the votes. The election shall
be held during the Annual Conference business meeting.

Voting shall be in person by Saint Cloud DCCW paid registrants at the Annual Fall
Conference by use of the voting card, if necessary.

Voting on all matters except the Bylaws may be conducted by mail or electronic
media, provided that the individual member or affiliate organization delegate is
required to state or submit information from which it can be determined that the
method of voting used was authorized by the member. Members may not vote by

proxy.

A majority vote is required to be elected.
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Section 5

Section 6

Section 1

Section 2

Section 3

The judge of the Election Board shall make all decisions regarding issues, such as
spoiled ballots. In the event of a tie vote, additional ballots shall be required until a
majority vote can declare the winner.

No member of the Election Board shall discuss with a member the merits of a
candidate or seek in any way to influence a voter in her choice of same. Such action
shall disqualify the election official from further service.

ARTICLE XVIII
DUTIES OF BOARD MEMBERS

The President shall:

A. preside at all meetings of the St. Cloud DCCW Board of Directors and Executive
Board;

B. be an ex officio member of all committees, except the nominating committee;

C. serve on the Diocesan Pastoral Council;

D. serve on the Saint Paul/Minneapolis Province Board and other committees as
necessary by reason of her position;

E. appoint chairs of the Diocesan Commissions and Special Committees, as specified
in Article IX of these bylaws;

F. appoint a Historian, Parliamentarian, Information Technician/Webmaster, Public
Relations Chair (who must be a past board member);

G. appoint the Board Scholarship Fund Chair (must be a past or present board
member;

H. prepare reports for the quarterly newsletters;

I. prepare a report for the Annual Fall Conference;

J. approve articles submitted by the Board for inclusion in the newsletter, Annual
Fall Conference and website;

K. present programs, potential resolutions to be adopted and candidates to the
Spiritual Advisor for review;

L. perform other duties pertinent to her office;

M. See also Sections 13, 14, & 15.

The Vice President shall:

assume the duties of the President in her absence, assume the office of president if
the President can no longer perform her duties or cannot fulfill her term;

as Vice President, assume the office of the president in the next cycle;

serve as Organization Commission Chair;

purchase a gift for the outgoing president;

prepare reports for the quarterly newsletters as Organization Commission Chair;
prepare a report for the Annual Fall Conference as Organization Commission
Chair;

serve on the Saint Paul/Minneapolis Province Board,;

See also Sections 13, 14, & 15 (as Organization Commission Chair).

nmoow >

o

The Secretary is the recording officer of the organization and the custodian of its
records, except those specifically assigned to others, such as the treasurer's books.
The Secretary shall:

A. keep records of all proceedings of the organization (minutes);
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Section 5
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L.

send a copy of the minutes to the President, for her approval, within two (2) weeks
of a meeting;

keep the official membership roll of the Board of Directors, unless another Board
member has this duty;

call the roll where it is required;

make the minutes and records available to members on request;

maintain record books in which bylaws, rules of procedure, and minutes are
entered, with any amendments to these documents properly recorded,;

have current record books on hand at every meeting;

send out to the members of the board a notice of each meeting, known as the "Call
to Meeting", at least twenty-one (21) days prior to the date of said meeting;

make arrangements for virtual or conference call meetings as needed;

conduct the general correspondence of the organization; that is, correspondence
that is not a function proper to others or to committees;

prior to each meeting, in consultation with the President, the agenda shall be
prepared for use by the presiding officer, listing all matters known in advance that
are to come up and, if applicable, the times for which they are set;

upon the death of a past or current board member, or a member of her immediate
family, she shall send a sympathy card to the family of said deceased member;

M. See also Sections 14 & 15.

The Treasurer shall:

A

F.

be the custodian of all monies of the organization, which shall be deposited in a
bank designated by the Board of Directors upon recommendation of the Treasurer;

B. have access to a correct list of affiliated organizations for the St. Cloud DCCW;
C.
D. present all financial books of the St. Cloud DCCW to the Auditing Committee

pay all bills that have been approved by the Board of Directors;

(appointed by the President) for an annual audit prior to the Annual Fall
Conference; the Board of Directors shall approve the annual audit at the fall board
meeting;

obtain approval by the Board of Directors is required before funds can be
withdrawn from St. Cloud DCCW savings accounts, any inactive deanery savings
accounts, or the account at the Catholic Foundation;

chair a committee appointed by the President to prepare the annual budget for
presentation at the winter board meeting;

G. prepare reports for the quarterly meetings of the Board of Directors;
H.
l.

prepare an annual report for the Annual Fall Conference;
See also Section 15.

The Immediate Past President:

A
B.
C.

shall serve on the executive board;

shall serve on the Saint Paul/Minneapolis Province Board,;

shall serve as event coordinator to assist the hosting deanery president at DCCW
events (Spring Retreat, FFF Day, Fall Conference);

shall organize a delegation to attend a funeral for a current or past officer, if
contacted by the family;

educate/mentor new/incoming board members as to the structure of CCW, duties
of respective board positions, and offer guidance as necessary;

assist with the transition of outgoing/incoming board members;

conduct or assist with leadership training as directed by the president.
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Section 6

Section 7

Section 8

Section 9

Each Commission Chair shall:

A.

B.

C.

E.

F.

gather information and materials from various sources on any aspect pertinent to
their respective commission;

prepare and submit a report at each quarterly St. Cloud DCCW Board of Directors
meeting and for the Annual Fall Conference;

keep all members informed of programs of their commissions through articles in
the Saint Cloud DCCW Newsletter, the website, and the diocesan magazine (The
Central MN Catholic) by letter, e-mail, or personal contact;

if requested, prepare a petition to be included at Mass at the Annual Fall
Conference, which shall be submitted to the President and Spiritual Advisor at
least one (1) month prior to the Annual Fall Conference;

keep a detailed notebook of the programs and the duties of her commission to
present to her successor;

See also Sections 13, 14, & 15.

The Parliamentarian shall:

A
B.

C.
D.

advise the presiding officer on questions of parliamentary procedure;

have the responsibility to see that the meeting is conducted according to
Parliamentary procedure and according to the St. Cloud DCCW bylaws;
be available to officers and other board members if questions should arise;
See also Sections 13, 14, & 15.

The Historian shall:

A
B.
C.

record events pertaining to the St. Cloud DCCW;
keep the St. Cloud DCCW Council scrapbook;
See also Sections 13, 14, & 15.

The Public Relations Chair shall:

A.

B.

promote the understanding of the mission and programs of the Saint Cloud DCCW
and its membership;

promote DCCW achievements to councils and communities. This understanding
and image are achieved by communication in the official diocesan magazine (The
Central Minnesota Catholic) and other news media;

submit notices to the official Diocesan magazine with upcoming dates of all
Council of Catholic Women events prior to each event (within the requested
publication deadline). Event notices are to be placed in the “Calendar” section of
the official Diocesan magazine. Notices put in other newspapers, radio/TV, and
church bulletins should be placed for two (2) editions prior to the registration date
for the event;

send DCCW information on special events to the NCCW to be included in their
website;

send an invitation to the office of the Diocesan magazine to cover each event. If a
representative from the magazine is unable to attend, an article shall be written
within one (1) week after the event by the Public Relations Chair and approved by
the President and Spiritual Advisor before submission for the Saint Cloud DCCW
Newsletter.

See also Sections 13, 14 & 15.



Section 10  The Information Technician/Webmaster shall:

A. For the Directory:

1. be responsible for updating and printing the St. Cloud DCCW Directory every
two (2) years;

2. maintain current mailing lists of the Saint Cloud DCCW board members,
diocesan curia, past Presidents, Commission chairs, Deanery officers and
Spiritual Advisors, parish priests, parish officers/contact persons, all Province
Board members and the NCCW office;

3. distributes updated changes to the Board of Directors in a timely manner;

B. For the Newsletter: edit, print and distribute the newsletter ("Our Catholic Voice™)
from articles provided by Saint Cloud DCCW officers, commission chairs, and
Deanery Presidents after each Board of Directors meeting. The newsletter is sent
(e-mail &/or postal service) to the current mailing list (See A. 2. above);

C. For the Annual Fall Conference: edit and print articles from the Board of
Directors which are to be included in a booklet for distribution at the conference;

D. For the Website: add information to the Saint Cloud DCCW website, and ensure
that information posted on the website is accurate, timely and has the approval of
the Saint Cloud DCCW President and Spiritual Advisor;

E. See also Sections 13, 14, & 15.

Section11  The Board Scholarship Fund Chair shall:

compile a report of donations received from individuals and parishes;

submit a list of all scholarship applicants for the Board of Director's approval,
forward approved scholarship awards to the Treasurer for payment;

prepare reports for Board of Directors quarterly meetings;

submit a report for the Annual Fall Conference;

See also Sections 13, 14, & 15.
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Section 12 All Deanery Presidents shall:

A. prepare and present a report of their respective deanery’s activities at each St.
Cloud DCCW Board of Directors meeting;

B. prepare a report, to include a financial report, for the St. Cloud DCCW Annual Fall
Conference;

C. make a provision for the Vice President of her deanery council or another delegate
to attend the board meetings when she is unable;

D. host Saint Cloud DCCW events (Spring Retreat, Fun-Food-Fund Day, and Annual
Fall Conference) as designated by the Board of Directors;

E. Seealso Sec. 13, 14, & 15.

Section 13 Reports: All officers (except Secretary), other Board of Directors members and all

Deanery Presidents:

A. shall prepare and submit a report for each St. Cloud DCCW Board of Directors
meeting;

B. said report shall be submitted to the President, the Spiritual Advisor, and the
Information Technician/Webmaster at least ten (10) days prior to each meeting;

C. shall prepare and submit an annual written report to be submitted to the President,
the Spiritual Advisor, and the Information Technician/Webmaster at least one (1)
month prior to the date of the Annual Fall Conference;

D. Deanery president's reports shall include an annual deanery financial report.
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Section 14  Training sessions for all board members, officers of parish women's groups, and any
other interested individuals will be offered every two (2) years.

Section 15  Each Board of Directors Member shall, upon or within thirty (30) days after the
expiration of her term of office, turn over to her successor all books, papers, and
property pertaining to her office.

ARTICLE XIX
PARLIAMENTARIAN AUTHORITY

The rules contained in the current edition of Robert’s Rules of Order Newly Revised shall govern this

organization in all cases in which they are applicable and in which they are not inconsistent with
these bylaws and any special rules of procedure this organization may adopt.

2023 Committee: Sheri Streasick, Arleen Roelike, Mary Griffith, Eva Koep
Approved 04-19-2023
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